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Welcome 

We would like to welcome you and your child to Cockton Hill Junior School. This booklet has been 

produced to help you become familiar with our school, aspects of its routine and additional 

information you may need to know.  We strongly believe that the course of education is a three 

way partnership involving children, parents and the school, to enable your child to gain as much 

benefit from their time with us we ask you to become fully involved with the vital process of 

educating your child.  As a school we pride ourselves on our motto ‘Being the Best We Can Be‘ 

and underpinning this motto we have the 6 core values of determination, passion, self-belief, 

teamwork, honesty and respect. These values and our school ethos mean that we work together 

with our pupils, governors, staff and families to ensure that children in our school reach their full 

potential. We look forward to your support and co-operation in the future, to help us develop your 

child into a lifelong independent learner. 

  

About Our School 

The school was opened early in the 1900’s.  The building includes a more recent wing consisting of 

hall 1, dining room, kitchen, PE change facilities, toilet blocks and a community room built in the 

mid 1970’s.  The older building houses ten classrooms, practical rooms, teaching zones, two 

libraries, reception and headteachers office, offices, conference room, resource base and toilet 

facilities.  Surrounding the building are extensive grounds and a hard play area.   

Strong links have been forged with the local community over the years, contacts through 

churches, local council, local businesses and community groups etc. have helped develop children 

socially and given them a sense of citizenship. 

   

School Statement 

The predominant aim of our school is to provide for the needs of all the children, taking into 

account their intellectual, aesthetic, moral/religious and social development.  In seeking to achieve 

this we hope to enable children to:- 

*develop linguistic and literacy skills to enable them to communicate with confidence. 

*develop the necessary, mathematical skills to equip them for the wider world. 

*develop scientific skills to enable them to carry out investigations and learn more about the   

  world around them. 

*be aware of their own physical development and acquire the skills necessary to develop control,   

  mobility and co-ordination. 

*develop aesthetic skills in the fields of art, music, drama and P.E. 

*strive for high standards of achievement in work, behaviour and commitment to school life. 

*develop respect and concern for and a responsible attitude towards the environment and other  

  people. 

*learn to work together co-operatively for the good of the group as well as themselves. 

*become aware of and understand moral concepts such as fairness and justice, honesty and  

  loyalty, tolerance and forgiveness. 

*take a pride in their own and others’ achievements and value our school community. 

  

The school is maintained by Durham County Council. The address of the Education Department is:  

The Director of Education 

County Hall 

Durham County Council 

DH1 5UQ 



Telephone: 03000 26 0000 

The School Governing Body 

Headteacher: Mrs E Stevens 

Chair of Governors: Mr M Cresswell 

Vice Chair of Governors: Mary Walton 

Parent Governors:  

Bernard Mugwendere 

Mary Walton 

Kelly Rutherford 

Local Authority Governor: 

Janice Stobbs 

Associate Governors: 

Mrs J Cooper 

Mrs J Stephens 

Staff Governor: 

Miss V Logan  

Co-opted Governors: 

Mr M Cresswell 

Laura Stobbs 

Colette Barker 

Christine Percival  
  

Parent Governors are elected by the parents of children attending Cockton Hill Junior School. 

Elections for Governors are held every four years or where there is a vacancy.  If there are no 

nominations then there cannot be an election.  In the event of this the Governing body have the 

power to approach a parent to appoint him/her without an election at a Governors meeting. If you 

would like to become a parent governor and support the development of our school, please contact 

the head teacher for advice on current availability. Please see refer to the school website for an 

up to date list of school staff. 

  

Registration and Admission 

Durham Education Authority has a single admission policy where all pupils enter in September.  

Children can be transferred from another school at any time, provided that there is a place 

available. Schools admission are managed by Durham Local Authority admissions team and can be 

contacted on 03000 265896. Once informed of an available place, parents are welcome to visit 

the school by making an appointment with the Head Teacher.  

  

Communication 

Please send reply slips, letters and payments to your child’s class teacher.  Remember to always 

send money in an envelope and write on the outside your child’s name, class and what it is for.  You 

may email the school on c.h.j@durhamlearning.net Emails should not be used for urgent messages 

– please telephone instead. We have developed a school website which is a useful port of call for 

updates on events. You can access this at www.cocktonhill-jun.durham.sch.uk. 

  

Contacts/Telephone Numbers – please make sure we have up to date details of your correct 

address, telephone numbers and an alternative contacts should you not be available.  If your child 

has an accident we may need to contact you urgently. We request that you provide school with a 

copy of your child’s birth certificate as we require this for school records. 

 

Working with Parents and Carers 

We value the contribution to the school that all parents, carers and family members make. We 



believe good relationships with families help children to achieve their best. We work to develop a 

truly inclusive learning environment which meets the needs of all our children and also serves the 

adult community. All staff are available to maintain and support the links between home and school. 

Your child’s class teacher should be your first point of contact in school alongside our Positive 

Futures Worker- Nova Talbot. 

 

Positive Futures Worker- Nova Talbot 

Nova’s role in school is a new post and she is here to work with our families and local community 

to support all of our children to achieve well. Nova is looking forward to developing the range of 

provision and support we give to our families and will build on the successful family learning 

sessions that we ran previously. In addition to this she will also support families in other aspects 

of school for example those who need support with attendance. We have a system in place so that 

families can refer themselves and Nova will be organising some drop in sessions for families to 

meet her – keep an eye out on the newsletters for these dates. As a school we would love to know 

what courses and support you would be interested in taking part in. 

 

Keeping parents informed of their child’s progress 

We formally assess progress in English and Maths. We report the results of these assessments 

in termly parent consultation meetings. A parent consultation meeting is held in the first term to 

inform parents of how their child has settled into their new class. Our spring meeting reviews 

progress made so far and sets targets for the rest of the academic year. Following annual pupil 

reports sent in the summer term, parents and carers have the option to attend a review of what 

has been summarised in the summer report. 

 

Statutory and Termly Assessment 

We use assessment for learning methods to inform us of children’s progress as they work and 

identify next steps targets. We use teacher professional judgement supported by a range of 

assessment tests to monitor children’s progress and track their attainment. The individual 

progress of each child is monitored to ensure all children achieve their maximum potential. 

Standard Assessment Tasks (SATs) are administered to all Year 6 children at the end of Key 

Stage 2 with the results communicated to parents on a report at the end of the school year.  

Additional assessments are used throughout Years 3, 4, and 5.   

  

Support Programmes 

Some children receive individual learning programmes which address specific issues identified as 

a barrier to learning. These programmes make bespoke provision for specific needs.  These 

interventions are often short term with the ultimate aim that all children receive quality first 

teaching within a class setting .   

  

Our School Day 

The school day is divided into two main working sessions. 

Mornings    Upper KS2   8.55 a.m.  - 12.30 p.m. 

                          Lower KS 2   8.55 a.m.  - 12.00 p.m. 

15 minutes break is taken at the head teacher’s discretion usually separately by upper and lower 

key stages. This ensures all pupils have adequate play space on the yard. 

Afternoons:    Upper KS 2  1.15   p.m. - 3.15 p.m. 

                          Lower KS 2  12.45 p.m. - 3.15 p.m. 

  

Visitors 

We welcome visitors into school, however we consider the safety of our children as highest 

priority.  To ensure everyone’s safety ALL visitors must enter school via the main entrance and 



report to the main office. A signing in/out procedure must be followed and visitor badges worn.    

Arrival at school 

All children enter the school via the small gate at the top of the yard; they can leave via the same 

gate. The playground is supervised from 8.45a.m. Children should not enter the playground 

without parents/carers before this time as all staff are in a briefing session.  

  

The school gate opens at 8.00 a.m. to allow children to come to breakfast club.  Entry to pupils 

for breakfast club is via the main entrance door which will be supervised.  

 

School starts at 8.55 a.m. children can play on the yard from 8.45 a.m. A whistle is blown at 8.55 

a.m. to allow pupils on the yard to enter school. We encourage our children to develop their 

independence and ask parents to say ‘goodbye’ at the gates or on the playground. We also request 

that your child is dropped off and left promptly to avoid congestion on McIntyre Terrace.  If you 

need to speak to your child’s class teacher please ask a member of staff on the yard or leave a 

message at the main office. 

  

From 8.55a.m. the staff and children must focus on teaching and learning. Please do not 

disturb children or teaching staff after this time. If you need to contact your child’s class 

teacher then please contact the main office who can either pass the message onto the 

member of staff or take a message for you to contact them at the end of the day. 

  

End of School 

School ends for all children at 3.15 p.m. and we encourage all parents/carers to wait on the yard 

to collect their children to avoid congestion on McIntyre Terrace. Children exit by three doors 

tops doors for years 5 and 6, middle doors for year 4 and lower doors for year 3. Teachers 

accompany their class into the playground and children can leave by the small gate. Teachers are 

available for short discussions at this time. Please approach them if you have any concerns. 

  

Any children not collected will be brought into school and taken to the area outside of the main 

office in the upper corridor where parents will be contacted.  In the case of emergencies, if you 

are unable to collect your child on time we require a phone call or message to that effect and will 

keep your child safe until your arrival. We appreciate this call before 2.30 p.m. if possible. You 

may be asked a security question to identify your child before a message is passed on. Any child 

not collected within a reasonable time without contact will be referred to the DCC Social 

Care team. 

  

Pastoral Care 

Each child has a Class Teacher who is primarily responsible for their welfare. However, all staff 

are available to give aid/assistance to any child who may need it. We are very proud that we know 

our children and their families well.  All staff members take an interest in all our children and are 

responsible collectively for providing a happy, disciplined working atmosphere in the school. 

  

Safeguarding 

The safety and welfare of pupils is paramount and in line with our Child Protection Policy, if a child 

is suspected of being at risk then school has a duty to inform the necessary authorities in order 

to protect the child.  Parents should be aware that where there may be concerns, school may 

refer to other agencies before or without contacting parents. 

 

  

Attendance 

Cockton Hill Junior School places high importance on attendance and punctuality. Classes receive 



rewards for having the best attendance and punctuality on a weekly basis. We teach our pupils 

the importance of attending school regularly and on time. If your child’s attendance falls below 

95% then prompt contact will be made from school and an uninformed visit from school staff and 

the Education Welfare Officer will take place. 

 

Leave of Absence 

There has been changes made by Government regarding leave of absence. This applies to all 

schools and the new legislation came into force on 1 September 2013.   

  

The amendments to the 2006 regulations now make clear that the governing body may not grant 

any leave of absence during term-time unless there are exceptional circumstances e.g. family 

bereavement.  The governing body will determine the number of school days a child can be away 

from school if the exceptional circumstances leave is granted. A written application for leave of 

absence must be submitted to Mrs Stevens and the governing body. 

  

Absence 

If your child is absent from school it is vital that you inform the school on the morning of the 

first day of absence, via phone or contact in the main office.  Absence without explanation will be 

counted as unauthorised leading to prompt contact attempts from school including uninformed 

visit from school staff and the Education Welfare Officer. Under new regulations all absences 

must be accounted for so it is also important that you keep the school informed of continued 

absence. 

If your child arrives at school late please enter via the main entrance as all late arrivals must be 

recorded.  Lateness will be also be promptly followed by contact from school and an uninformed 

visit from school staff and the Education Welfare Officer. 

 

Persistent Absences 

From September 2015, the Department of Education threshold for Persistence Absence will be 

10% therefore pupils with attendance less than 95% will be investigated by school staff and the 

Education Welfare team. Parents of a child who fail in their duty to ensure their child’s regular 

attendance at school commit an offence under S444 of the Education Act. 

  

Emergencies 

Please ensure that we have updated telephone numbers and addresses of contacts in case of 

emergencies. 

  

Medicals/Medicines 

The school nurse will visit year 6 in their final year in school to carry out voluntary height, sight 

and weight checks. The school nurse visits school regularly for a programme of education on health 

matters. She also visits individual children. If you would like to discuss a matter with the nurse 

please contact the main office.   

  

We can administer medicines in school including antibiotics, ear/eye drops and cough medicines. 

We do not allow the use of cough sweets or lozenges in school. If a pupil must take medicine within 

the school day parents/carers must ensure that the main office is aware of this and a medical 

form is completed. We have trained staff who will administer the medication. This will need to be 

passed to the office at the start of the day and collected at home time. 

 

  

Money and Valuables 

Any money brought to school must be in a sealed envelope – clearly labelled with the child’s name, 



class and the amount. It should be immediately handed to the class teacher at registration, from 

where it will be sent directly to the office. If you send your child into school with money it is your 

responsibility to ensure it reaches the office. CHJS will not take responsibility for money sent 

to school via a child and not received. We urge children not to leave money in their coats or 

bags in the cloakrooms. 

  

 

Mobile Phones 

Mobile phones are NOT permitted in school. If in the case of a short term emergency, you require 

your child to have a mobile phone in school, a written request or phone call must be made to the 

head teacher clearly stating the reason for the need for a phone. The decision to allow a mobile 

phone into school is at the discretion of the head teacher.  If they are brought in accidently they 

must be left in the school office. The school will not accept responsibility for loss or damage to 

phones on school premises.  

  

Loss or Damage to School Property 

Any items belonging to school that are lost, damaged or broken will incur a charge relative to their 

value. This includes the non-return of reading books for which a nominal charge of £5 will be 

made. 

  

Personal Property 

Pupils are not allowed to bring any toys or personal belongings into school that are not required in 

their learning. If a child or parent agrees with a teacher to bring an item to support learning it 

must be immediately handed to the teacher who will keep it in her/his care until the end of the 

school day. As a Junior school we do not hold toy days. The school will not be held responsible for 

any items from home that are lost on school premises.  

  

Charging for School Activities 

Educational visits related to current learning are an important part of the learning experience at 

Cockton Hill Junior School. We try to provide at least one visit out of school each term for all 

children. Parents will be informed if there is a cost per child in good time.  A contribution may be 

asked for however, we endeavour to subsidise trips from curriculum fund and other funding 

streams wherever possible. No child will be discriminated against because of parental inability to 

make a financial contribution.  

                                     

The school subsidises many visits using curriculum development money, fund raising money or 

donations gratefully received from the local business community. As a school in a semi-rural 

setting the cost of transport is a significant barrier to visits. We work hard to keep the 

costs to the minimum and get good value for money, however, we reserve the right to cancel 

visits if enough parental contributions are not collected. 



  

PE  

Parents are asked to ensure that their child has a PE kit, made up of black shorts and a red or 

white T-shirt without logos. They can be stored in a drawstring bag on your child’s individual peg 

in school from Monday to Friday and taken home for washing at the weekend if necessary.   

During the colder months it is advisable to send a change of sweatshirt and tracksuit bottoms 

without logos for outside games. Sometimes pupils walk to other venues and track suits without 

logos are beneficial. Plimsolls or trainers are suitable for outside activities but plimsolls are 

preferred. 

  

Uniform 

Our school uniform consists of red sweatshirt, cardigan or jumper, white polo shirt or long sleeved 

shirt, black or grey trousers, pinafores or skirts. These may be with or without school logos. A 

range of uniform with the school logo can be purchased online from www.schooltrendsonline.com 

as required. Girls may wear a red & white checked dress and boys grey school shorts for the 

summer months.   

  

Footwear 

For the safety and comfort of all children we ask that full fastening strong, sturdy, flat shoes or 

trainers without logos are worn for school including outdoor play.  School shoes should not have a 

heel higher than 2.5cm in height for health and safety reasons. In the summer months we require 

all pupils to wear full shoes – following a number of accidents in schools, DCC health and safety 

team advises that open toed sandals are not permitted for safety reasons. 

 

Please be aware that your child may engage in vigorous play and therefore strong outdoor shoes 

are required that do not slip off. When wearing wellies or boots to school we request children 

bring alternative footwear for indoor use – either shoes or full slippers (not novelty types) or 

plimsolls. Boots and wellies are uncomfortable for a full days wear and your child will be required 

to wear alternative footwear. As most of the school is carpeted we ask that muddy shoes are not 

brought into school. 

  

We respectfully request parent co-operation that children do not wear any clothes or 

footwear with logos on for school apart from the school badge. We believe that it is important 

that all our children feel equally valued and respected regardless of their clothing. We 

appreciate your understanding in this matter. 

  

School Bags 

Pupils should bring their PE kit in a small soft drawstring bag, we kindly request that pupils do not 

bring large branded bags to school as we do not have the capacity to store them safely. 

  

Jewellery 

We do not allow the wearing of any jewellery in school. Children wearing jewellery will be asked 

to remove it and it will remain with the head teacher until it can be returned to parents. This is 

in the interests of safety. Plain watches are allowed. 

  

Children with pierced ears may wear a plain small single stud. All other earrings are not allowed.  

For PE lessons this stud must be removed or covered with a plaster supplied from home. If you 

intend getting your child’s ear pierced we strongly recommend that you do so in the summer 

holidays to allow for healing. Staff are not allowed to touch children’s piercings. 

  

Drinks  



Water is brain food because it stops dehydration and helps concentration.  We provide filtered 

water from coolers.  Your child has access to this water before school, at break and lunch times 

however, if you wish to provide a water bottle from home it can be refilled at lunch time by a 

monitor. Your child is not allowed to bring flavoured drinks (unless part of a packed lunch), 

highly coloured or high energy drinks into school. Please note that if flavoured drinks are in 

school as part of a packed lunch then this drink is not to be consumed during the day. 

 

Cool milk 

We use the Cool Milk Company to order milk for children to drink at break times. Please contact 

the main office for a request form to place your order and provide payment. Children eligible for 

free school meals may also be entitled to subsidised payments for milk. 

 

Breakfast Club and break time snacks 

We currently provide a free breakfast club for all children.  We hope this improves attendance 

and punctuality.  The Club will offer a basic breakfast e.g. Bowl of cereal, toast + jam, and juice. 

The Club will be open at 8.00am and children will be supervised until 8.45am when they will go onto 

the yard. Children must arrive no later than 8.30am to allow clearing of the room for the start of 

the school day. Usual school rules will apply. We reserve the right to exclude pupils from club if 

rules are not adhered to. If you wish your child to attend please bring them along. There’s no need 

to book or advise us of the days your child will be attending. 

  

Pupils may bring a piece of fresh fruit or vegetable in to eat at break time (labelled with 

their name). This does not include manufactured fruit products. 

  

Hot Lunches  

School lunch is available at a cost of £2.00 per day, £10.00 per week. Pupils select their meals on 

a three weekly cycle. A vegetarian choice is on offer. Menus can be seen on the schools website. 

Hot meals pupils eat their meal in the main hall in a ‘family social dining’ setting at round tables. 

Pupils are encouraged to set their table place, show good manners, have a chat with friends and 

clear away after themselves. Dinner money must be paid on the first day of the school week for 

children to receive their dinner for that coming week. 

  

Packed Lunches   

We are proud that we have the Enhanced National Healthy Schools Award and follow this guidance 

on packed lunch content. If you wish to provide a packed lunch for your child, it should be brought 

into school in a lunch box clearly labelled with your child’s name and class. For safety reasons 

carrier bags must not be used to store packed lunches.   

 

Please do not include nuts in your child’s lunch box as several children have serious nut allergies 

in school and we wish to reduce risk of illness for all children.  Chocolate, sweets and high  

energy or fizzy drinks are not permitted in packed lunches and will be removed and available to 

collect from the main office. Packed lunch pupils eat their meal in hall two and are encouraged to 

have a social dining experience. 

 

Lunch time is taken at two different sittings, one for lower school and one for upper school. Your 

child will be allowed to sit with his/her friends for dinner provided behaviour is appropriate and 

safe.  Pupils who persistently cannot work within the routines and rules of lunchtime will be asked 

to take their lunchtimes off premises. 

  

Snacks 

Sweets must not be brought to school to be consumed on the premises.  Crisps must only be 



brought as part of a packed lunch.    

  

Homework 

The homework given to pupils will be linked to their current learning and may often take the form 

of talk homework or research. Each week your child will bring home their homework book in which 

they can complete their task. Instructions and guidance on what is to be completed will be 

provided by each class teacher. 

We expect parents to support pupils in their individual reading programmes and complete the 

home school reading record. For further information please refer to the Homework Policy which 

is available from the office or via the website. 

  

Questions, Queries and Problems 

If you have any queries please contact school to make an appointment to see your child’s class 

teacher as a first point of contact. Alternatively you can meet with the class teacher at the end 

of the school day, when class teachers are on the playground.  We believe matters are best dealt 

with as quietly and quickly as possible and will do our best to help.  The school building is available 

if necessary. 

  

Transfer from Infants school 

The majority of our children in year 3 transfer from Cockton Hill Infant School, however, a small 

number join us from elsewhere.  As a junior school we are keen to ensure the change from infant 

to junior school life is a smooth as possible and we work closely with our infant school partners on 

a number of events throughout the year to familiarise our youngest pupils with their new school 

environment. Throughout the third term of year 2 the children will make an introductory visit to 

Cockton Hill Junior School and the respective teachers will have conferred closely as to the needs 

of every child.  We endeavour to ensure that anxieties and concerns about the move will be allayed 

for both parents and children. Our close relationship with our infant colleagues means that 

specific problems can be managed effectively so ensuring the continued progress of every child. 

The junior school maintains the class structure already established by the infant school but 

reserve the right to move children if it is believed to be in their, and other pupils’, best interests 

within the first year. 

  

Transfer to Secondary School 

The parents of children living locally who are 11 years old from 1 September have an option to 

transfer their child to King James 1st, Bishop Barrington or Saint John’s RC Comprehensive 

Schools.  We work equally closely with all feeder schools on transition programmes throughout 

years 5 and 6 to familiarise pupils with the schools to inform their choices.  

 

Information about transfers and schools will be sent out in the autumn term of their final year in 

Primary school.  It is essential that all secondary school option forms are returned on time to the 

local authority in order to give parents the best possible chance of obtaining a place at the 

particular school of their choice. 

 

Pupils in Year 5 presently undertake a “bridging week” to use the facilities the secondary schools 

can provide that we cannot, this helps with transition to Secondary when it does arrive.   

Records are passed on and the Head of Year responsible for the new intake always visits our 

school in order to discuss any special requirements.  Induction days are also arranged to help the 

children become familiar with their new school. Again, transition workers are in place to support 

pupils.  

 

The Centre 



As a school we work closely with other local schools and buy into the services of the BALE- Bishop 

Auckland Leaders in Education.  The Centre, which is situated on St Helens Primary School, is an 

off-site provision that we access as part of this service. 

As members of the centre we have access to a wide range of three day workshops designed to 

support pupils in aspects of social and emotional behaviours. Courses are on such themes as anti-

bullying, friendship, coping with anger, managing feelings etc. We have had great success with 

these workshops this year and believe our partnership with the centre has enabled us to meet 

the needs of all our pupils to an exceptional degree. Follow up work will also be completed in 

school in the weeks after a workshop. We can also request bespoke work to be completed in school 

from the staff at the Centre.  

We need to apply for places on the workshops and they are in great demand so we often have to 

go onto a waiting list for a place.  Please contact your child’s class teacher to discuss this further.  

We also use the services of the centre to avoid exclusion to home where it is felt appropriate. If 

you child is being recommended for a workshop or exclusion to the centre we will discuss this 

with you before we make the application.  

 

 

Behaviour and Discipline 

As a Rights Respecting School we are able to place the UN Convention on the Rights of the Child 

(CRC) at the heart of our school ethos. We use our bespoke whole school charter to embed the 

CRC in all areas of school life. All members of staff, pupils and parent or carers are required to 

agree to follow our whole school charter.  

 

We have the right to a happy, fair and safe school. We respect this right by being kind to 

everyone and treating others as we would expect to be treated. We will play fairly as part of a 

friendship group or team.  

We have the right to develop our individual skills and talents. We respect this right by 

trying our best in all that we do and respecting differences.  

We have the right to learn using a range of different styles. We respect this right by 

having a positive attitude to all that we do and making sure we do not interrupt others when 

they are learning. We will give others personal space when they need it.  

We have the right to be listened to and to have our opinions heard. We respect this right 

by listening to the views of others even though we may not agree.  

We have the right to a safe and clean environment. We respect this right by taking care of 

our learning equipment, taking care of the school around us and wearing our school uniform every 

day. There will be no spitting, tripping up, shoving or charging others in the school environment.  

We have the right to be protected from unfair words and actions. We respect this right by 

using good language at all times. We will avoid causing others to be angry or upset. 

  

Rewards for improvement in learning behaviour 

Good learning behaviour and conduct is rewarded with team points and /or learning certificates. 

The learning certificates are Self Belief, Passion, Determination, Teamwork, Honesty and 

Respect. Pupils are rewarded certificates for demonstrating improved ability in a learning quality. 

When a pupil collects three certificates he/she receives a golden star badge to wear on his/her 

collar. When a pupil collects three star badges a more significant reward is given. Recipients of 

rewards are presented with certificates in ‘Celebration Assembly’ each week and their names 

placed on the weekly newsletter. 

  

 

Rewards for improvement in learning 

Pupils are given team points in their workbooks for good learning. They are also given team points 



for good behaviour, being helpful, kind and respecting others. Team points are given by any 

member of staff including cleaners, caretaker, lunchtime supervisors and office managers. Pupils 

are grouped into colour groups. Each colour groups represent a team. There are four teams named 

after local castles: Auckland, Raby, Witton and Barnard. Every Friday the whole school gather 

together for an ‘Celebration Assembly’ where team points are totalled and a winner is announced. 

There is great pride to be had in being the winning team. Pupils can earn a reward at the end of 

every day by being entered into a draw by demonstrating good behaviour. Pupils can earn additional 

break time with organised games in minutes by showing whole class good behaviour. 

  

Behaviour Management 

Sometimes a minority of pupils do not operate within our rules and a number of sanctions are 

applied using the reflection board. 

1. Conversation- This is an opportunity for the child to discuss what has happened with a 

member of staff. An explanation is given to the child about the incorrect choices being 

made and the impact that this may be having on their learning or the learning of others 

around them. 

2. Warning- The child is given a formal verbal warning that is recorded on the reflection 

board.  

3. Yellow- The child will be escorted to another classroom for 10 minutes reflection time. If 

they return to class and continue with the inappropriate behaviour then this will become 

red. 

4. Red- A reflection log is completed, authorised by the senior leadership team and the chid 

will be escorted to the reflection room. 

5. Immediate red- fighting, swearing and refusing to accept yellow. 

The Reflection room is a quiet and calm place in school that gives children time away from children 

and staff in order to promote reflection on the incorrect choice being made and the consequences 

of these. A member of staff works in the refection room on a full time basis and provides the 

children with differentiated work to complete whilst in there. Children work in the reflection 

room for a set hour and return to class after this time is completed. If a child becomes disruptive 

or refuses to complete the work set for them then the hour does not start until they made the 

choice to complete the instructions set out. At the end of the time, all children are encouraged 

to reflect on the incident through Restorative Approach Questioning. This techniques fosters a 

reflective view on choices made and enables children to consider the consequences of their 

actions.  

 

In cases where children refuse to accept the above consequences or behaviour is severe, pupils 

may be sent for off-site learning or be excluded. This is at the discretion of the head teacher 

and governing body. The reflection boards are monitored weekly and it is the responsibility of the 

class teacher to communicate incidents on the reflection board or occasions where children have 

been in the reflection room. 

  

Parent Partnership 

Parents have a vital role to play in promoting good behaviour in school, and their co-operation and 

understanding is crucial to the successful implementation of our behaviour policy.  We expect all 

parents and carers to share and support the aims and values of the school.  If a child persistently 

misbehaves, parents will be consulted and we will work together to agree a positive way forward.  

 

We actively seek to provide a safe environment for our children and enforce the whole school 



charter of expectations of parents. Bullying in any form from any member of the school community 

is treated as a highly serious matter. We work closely with a number of agencies to raise 

awareness of bullying issues and provide pupils with the skills to identify and respond to it.  

Records of parental concerns are kept by the head teacher. 

 

School Council 

The school council consists of annually elected members representing each year group from Years 

3 to 6.  The purpose of the council is to provide a voice for the children of Cockton Hill Junior 

School. They meet at a weekly forum and are proactive in improving life for children in the school 

by raising their concerns. They have recently had a say in curriculum development, playground 

improvements, personal care facilities, anti-bullying work etc.  

  

Friends of the School 

A dedicated group of “friends” are responsible for many extra activities in school – mainly 

concerned with fundraising to provide extra materials for school, but also involved in social 

activities. In the past the Friends of School group has organised school fairs, raffles, tombolas 

and balloon races!  New parents are invited to join in these activities- please contact the school 

for more details. Please become involved as their efforts benefit all the children in school. 

  

THE CURRICULUM 

The National Curriculum 

All pupils follow a structured programme of work based on the National Curriculum 2014. National 

Curriculum subjects include: 

English, Mathematics, Science, Religious Education, Information Communication Technology (ICT), 

History, Geography, Music, Art, Physical Education. Modern Foreign Language is now statutory in 

Key Stage 2 and all our primary children receive a weekly French lesson. 

  

Aims 

The School curriculum aims to provide opportunities for all pupils to learn and to achieve to their 

full potential.  We deliver a broad, balanced, differentiated and relevant curriculum which is 

modified to meet our children’s needs and interests. Our curriculum promotes the academic, 

physical, cultural, moral, spiritual and social learning of each child.  We prepare all pupils’ for the 

opportunities, responsibilities and experiences of life beyond primary school and provide a sound 

basis for future secondary school education.  Curriculum responsibility is led by a teacher with 

the support of a shadow teacher also to ensure consistency across the key stage. The class 

teacher plans, prepares and teaches all curriculum subjects to a mixed year group of children.  

Our primary aim is to produce happy pupils’ who are both literate and numerate and who are hard 

working, self disciplined, considerate, responsible and sociable.  

 

We enhance our curriculum with events where we hold a specific focus eg. The Magna Carta 

If you have a special skill you could share with us which will be of benefit to our pupils please 

contact the head teacher. E.g. a talk about Divali, an interesting career, flower arranging,  

sewing skills, sports skills etc. 

  

For further information about the curriculum please contact the Head Teacher. 

  

 

Basic Skills 

Our first priority is that all children acquire competence in the basic skills of speaking, listening, 

reading, writing and number.  These skills will then enable them to take full advantage of the wider 

opportunities offered to them in other curriculum areas.  English and maths are taught daily, 



usually each morning and lessons build on the previous day’s work. 

  

Meeting Individual Needs 

By matching activities to children’s individual abilities and interests, we give each child the 

opportunity to experience success as we believe achievement builds confidence alongside  

competence.  

  

Creative Arts 

We educate our children in the creative arts through topic based approaches to learning and often 

work across phases to give children the experience of working with different groups. Teachers 

with particular talents teach mini projects to groups and share their expertise.  Our more able 

and talented register monitors the progress of children with particular interests and talents in 

specific areas to enable us to meet their needs. 

                             

Equal Opportunities 

We uphold our equal opportunities policy and ensure all children regardless of race, gender or 

disability have access to the same resources, activities and learning experiences. We work to 

adapt the curriculum to meet the needs of all learners to enable full access to a wide curriculum.  

We encourage all children to develop their individual talents and interests and have positive and 

healthy attitudes towards learning and high expectations of themselves. 

  

English 

The development of Reading and Writing skills are the highest priority. Teaching is progressive 

building the knowledge that your child brings to us when he/she starts our school. We encourage 

pupils to speak, listen, read and write in a wide variety of contexts for different purposes and 

different audiences. Speaking and listening skills are high profile as is drama and role play in all 

classes. These skills clarify knowledge and provide information for writing and are central to all 

areas of the curriculum. English is taught daily for at least one hour and cross curricular aspects 

of literacy are embedded into all other curriculum areas. 

  

Reading 

The teaching of reading is high profile in our school. A range of teaching methods and reading 

materials are used to teach reading. Assessment of progress in reading is rigorous and teaching 

is systematic and thorough. A comprehensive library of texts is available to support your child to 

develop high levels of reading skill and read with confidence, fluency and good understanding.  We 

encourage your child to read a wide range of books giving practice and broadening knowledge 

before moving forward in challenge. We encourage reading for pleasure and enjoyment of reading 

individually, in pairs and in groups. 

We have developed an upper and lower school library with a range of materials suitable for all 

ages and abilities. We stimulate the children's interest in a wide variety of literature by giving 



opportunities to take books home.  Opportunities are also given to purchase books through Book 

Fairs. 

  

Promoting Reading 

We work closely with parents to teach their child to read. Reading fluently and with confidence 

is a fundamental skill and crucial for our children to access other forms of learning. A child who 

can read independently with full understanding will make better progress and take responsibility 

for independent learning with confidence. Children read in a guided reading group for 25 minutes 

daily and are taught the skills of comprehension and understanding by teachers. The mechanics 

of reading is also taught and needs to be practised at home with parents on a daily basis. We ask 

parents to read with their child at least 3 times a week, spending quality time and enjoying books 

together.  

  

Writing 

Children acquire the ability to express themselves clearly through writing in a wide variety of 

styles, e.g. descriptive, creative, factual, note making, as appropriate. Spelling and grammar are 

taught as an integral part of the writing process but are also taught discreetly. We use ‘Big Write’ 

to promote writing in school, as part of our Big Write sessions your child will be given Talk 

Homework, where they have the opportunity to talk through their writing ideas at home. 

We teach a cursive script to pupils. This approach allows each child to develop a personal style as 

he/she matures. We do stress neatness and clarity of presentation of all work including note 

making. We encourage children to present their work well before moving on to writing in pen. 

Children in years 5 and 6 are encouraged to write in blue pen. 

  

Mathematics 

Mathematics is taught daily and routinely, each lesson progressing from the one before.  Several 

resources are used to make the learning exciting and enjoyable including computers, as aids to 

learning and as mathematical tools.  Children are encouraged to gain knowledge, skill and 

understanding in all areas of mathematics and to apply these to practical investigations and real 

life problems.  Emphasis is placed on learning through practical activities and discussion.   Great 

importance is given to learning number facts such as number bonds and multiplication tables. Many 

mathematical activities are linked with other areas of the curriculum through topic work. 

                                      

 

 

Science 

We deliver science through a creative approach to teaching children about the world around them. 

Where possible we adopt a themed approach which is topic based.  The National Curriculum 

encourages a practical and investigative approach with children developing skills in observation, 



planning, predicting, testing, evaluating and recording. 

  

Design Technology 

The children are encouraged to design and make their own working models to solve particular 

problems posed.  They use a wide variety of tools and materials in their work. 

  

Computing 

Children use technology with confidence to access all areas of the curriculum. Computers are used 

extensively to broaden children’s experience of the wider world.  All children are time tabled to 

use our ICT suite and computers are available in classrooms.  Other technologies are used to 

promote a creative curriculum. Children gain experience from using media equipment, cameras, 

video, keyboards etc. 

  

History/Geography 

Historical artefacts and local studies are used to support children’s understanding of how 

societies and cultures have developed. Children learn to appreciate the influences of people, time, 

place, conditions and events in the past and relate them to current events.  These subjects are 

often taught in tandem as part of a topic linked to English. 

  

Music 

Children are encouraged to enjoy music, music making and composing throughout the school 

through singing, percussion and instrument playing and taking part in concerts and assemblies.  

They are given the opportunity to listen to a wide range of music written by traditional and modern 

composers.  There are opportunities for children to learn to play the recorder, guitar and violin 

in school.   

  

Drama 

Drama is an intrinsic part of children’s learning and is used to reinforce understanding of new 

concepts in a wide range of subjects. We have strong historical links with King James I drama 

department and we pride ourselves on producing quality drama productions throughout the school. 

                                    

 

 

 

Art 

All children have opportunities to develop skills using a range of media, e.g. pencil, paint, chalk and 

crayon drawing, sewing, pottery, and through this work we aim to provide children with the 

experience to make decisions about design, colour, texture, pattern, suitability of materials and 

techniques.  They are also given opportunities to look at the work of well-known artists, past and 



present, and to start to understand the way in which art has developed. 

Examples of children's work can usually be seen around the school.  We encourage children to 

contribute to the displays as this gives added value to their work, as well as providing an 

interesting and attractive environment. 

                                      

Physical Education 

Children take part in a wide variety of planned physical activities at all age levels, i.e. gymnastics, 

athletics, dance, small games skills, team games, swimming, outdoor activities. Children in year 4 

visit Woodhouse Leisure Centre weekly to swim and catch up - swimming is given to years 5 and 6 

in the summer term to ensure all pupils can swim 25m by the time they leave Cockton Hill Junior 

School. 

 

The school football team is run as an extra-curricular activity and we are regularly involved in a 

wide range of sports festivals. 

  

Religious Education 

Religious Education is statutory and our approach is based on the Durham County Agreed Syllabus 

of Religious Education.  We believe that the principles and practices intrinsic to the Christian 

faith form a valuable basis for the establishment of the general ethos of our school. 

  

Cross Curricular Learning 

We use where appropriate a cross curricular approach to learning to enable us to deliver the wide 

range of subjects now in the national curriculum as meaningful units of learning. English and maths 

are taught discreetly but often have links to topics or themes addressed elsewhere in the 

curriculum. 

 

 
Extra-Curricular 

Cockton Hill Junior School provides a wide range of alternative provision beyond the working day. 

We offer a free breakfast club from 8 a.m. as well as a range of after school activities. Clubs are 

often seasonal and for half a term. We provide fewer clubs on the dark nights for safety reasons. 

A small charge may be made if outside providers are involved. Letters will be sent home via your 



child informing you of up and coming afterschool clubs. Further provision is available through our 

extended school programme, contact the office for more details. 

  

Collective Worship 

All children participate in collective worship each day as part of our daily assembly.  Prayers and 

songs of worship are based on Christian beliefs and are chosen to be appropriate to the ages of 

the pupils.  We also learn a range of songs from other cultures and beliefs.  All parents have the 

right to withdraw their child from religious discussion and collective worship.  If you wish to do 

so, please contact the Head Teacher to discuss this matter.  You will be required to write to the 

Head Teacher and Governing Body giving your reasons for withdrawal. 

  

Sex and Relationships Education (SRE) 

Our SRE programme is tailored to the age, physical and emotional maturity of our children and 

will support children to develop positive values and a moral framework that will guide their 

decisions, judgement and behaviour.  We want our children to have confidence and self-esteem to 

value themselves and others and behave responsibly within sexual and personal relationships.  

  

Under Section 241 of the Education Act 1993 parents have the right to withdraw their child from 

any or all parts of a school's programme of sex education, other than those elements that are 

required by the National Curriculum Science Order.  Parents who wish to exercise this right 

should inform the school in writing.  It would be helpful if parents could indicate their reasons so 

that any misunderstandings about the nature of the sex education provided by the school can be 

resolved. 

  

Meeting our pupils’ needs 

Some children will be identified by their teacher as having specific learning needs.  This will be 

discussed with the parents at an early stage.  Appropriate measures, in consultation with parents, 

will be taken within the resources of the school to ensure that these children will be given every 

opportunity to make good progress.  The class teacher will liaise with Mrs Cooper, our Special 

Educational Needs and Disability Co-ordinator, to devise programmes of work or intervention 

appropriate to each child. 

Through close consultation with parents we may agree to liaise with outside agencies to ensure 

pupils’ needs are appropriately met.   

  

Arrangements for admission of pupils with disabilities 

We welcome all pupils to CHJS. All pupils will have the same access rights.  The school is very 

willing to review the facilities it offers and is willing to make modifications if required in order to 

meet the needs of our children. The school has undergone major building work to improve the 

access arrangements within the building.   

  

Concerns and Complaints 

Any problem you have concerning your child in school should be referred initially to the class 

teacher who has direct contact with your child.  If you feel it necessary an appointment can be 

made to see the head teacher.  Please do not expect to meet teachers after 8:30am as they 

attend morning briefing and are then fully occupied with their classes– appointments can be made 

for the end of the day. 

  

Data Protection 

Schools, local education authorities and the Department for Education and Skills (the government 

department which deals with education) all hold information on pupils in order to run the education 

system, and in doing so have to follow the Data Protection Act 1998.  This means, among other 



things, that the data held about pupils must only be used for specific purposes allowed by law.   

  

The school holds information on pupils in order to support their teaching and learning, to monitor 

and report on their progress, to provide appropriate pastoral care, and to assess how well the 

school as a whole is doing.  This information includes contact details, National Curriculum 

assessment results, attendance information, characteristics such as ethnic group, special 

educational needs and any relevant medical information.   From time to time schools are required 

to pass on some of this data to the Local Authority, the Department of Education and to other 

agencies that are prescribed by law. 

  

Pupils, as data subjects, have certain rights under the Data Protection Act, including a general 

right of access to personal data held on them, with parents exercising this right on their behalf 

if they are too young to do so themselves.  If you wish to access the personal data held about 

your child, then please contact the relevant organisation in writing: 

  

- the school at McIntyre Terrace, Bishop Auckland, DL14 6HW 

- the L.A.’s Freedom of Information and Data Protection Co-ordinator at 

 Durham County Council, County Hall, Durham, DH1 5TY 

- the QCA’s Data Protection Officer at QCA, 83 Piccadilly, LONDON, W1J 8QA 

- Ofsted’s Data Protection Officer at Alexandra House, 33 Kingsway, London, 

 WC2B 6SE 

- LSC’s Data Protection Officer at Cheylesmore house, Quinton Road, Coventry, 

 Warwickshire, CV1 2WT 

- the DfES’s Data Protection Officer at DfES, Caxton House, Tothill Street, 

 London, SW1H 9NA 

- the DH’s Data Protection Officer at Skipton House, 80 London Road, London 

 SE1 6LH 

- your local PCT 

  

In order to fulfil their responsibilities under the Act the organisation may, before responding to 

this request, seek proof of the requestor’s identity and any further information required to  

locate the personal data requested. 

  

Separately from the Data Protection Act, regulations provide a pupils’ parent (regardless of the 

age of the pupil) with the right to view, or to have a copy of their child’s educational record at 

the school.  If you wish to exercise this right you should write to the school. 

 

 

 

 

 

 


